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WELCOME TO LEONARD J. TYL MIDDLE SCHOOL

Dear Parents/Guardians and Students:

Welcome to the Leonard J. Tyl Middle School. Our dedicated team is committed to maintaining
a safe, inclusive, and engaging environment to help students thrive academically, socially, and
emotionally.   We provide comprehensive and rigorous curricula and learning opportunities
which are designed to educate the whole child, encourage the pursuit of excellence, and foster
an enduring love of learning.  This handbook provides parents and students with an overview of
our school’s programs, policies, procedures, rules and expectations.

The success of students is enhanced when parents and educators work collaboratively to
support our children through this critical stage of their development. We strive to establish
strong partnerships with parents and foster meaningful relationships with our students. We
recognize that on-going and effective communication is an essential component in successfully
supporting our students and their families and will continue to keep you informed regarding
school updates and your child’s performance. Your feedback is always welcome, and we
encourage you to reach out to us throughout the year as questions and concerns may arise.
.
We encourage students to take advantage of the opportunities and resources that Tyl Middle
School offers and look forward to an exciting 2022-2023 school year.

Sincerely,

Gre� Gwud�
Gregory Gwudz
Principal



PREFACE

The material covered within this student handbook is intended as a method of communicating to
students and parents regarding general district information, rules and procedures and is not
intended to either enlarge or diminish any Board policy, administrative regulation or negotiated
agreement. Material contained herein may therefore be superseded by such Board policy,
administrative regulation or negotiated agreement. Any information contained in this handbook
is subject to unilateral revision or elimination from time-to-time without notice.
This booklet is written for our students and their parents. It contains required and useful
information. Because it cannot be as personal a communication as we would like, we address
students not directly as “you” but rather as “the student,” “students,” or “children.” Likewise, the
term “the student’s parent” may refer to the parent, legal guardian, or other person who has
agreed to assume responsibility for the student. Both students and parents need to be familiar
with the Student Code of Conduct contained herein intended to promote school safety and an
atmosphere conducive for learning.
The Student Handbook is designed to be in harmony with Board policy. Please be aware that
the handbook is updated yearly, while policy adoption and revision may occur throughout the
year. Changes in policy that affect portions of this Handbook will be made available to students
and parents through newsletters, web pages, and other communications.  Please refer to the
district web site link http://www.montvilleschools.org/district/policies for all Board of Education
policies.

NON-DISCRIMINATION

Each student is encouraged to develop and achieve individual educational goals. The Board of
Education complies with all applicable federal, state and local laws prohibiting the exclusion of
any person from any of its educational programs or activities, or the denial to any person of the
benefits of any of its educational programs or activities because of race, creed, color, national
origin, sex, sexual orientation, gender identity or expression, marital status, age, or disability,
subject to the conditions and limitations established by law.
Any student, parent/guardian, staff member or applicant to a program, who alleges
discrimination, should pursue the procedure for the redress of the alleged grievance as outlined
in Montville Board of Education policy 4111.1, Nondiscrimination.
Dianne Vumback is the designated district compliance officer, who will coordinate compliance
with the nondiscrimination requirements of Title IX of the Education Amendments of 1972 and
Section 504 of the Rehabilitation Act of 1973.

Leonard J. Tyl Middle School Core Values

“The Tyl Way”

Respect yourself, others, and property.
Responsibility for your learning, actions, and environment.

Pride - Be proud of yourself and your school .
Safety- be safe in all you do.

http://www.montvilleschools.org/district/policies


TYL MIDDLE SCHOOL PERSONNEL
Principal:  Gregory Gwudz Assistant Principal:  Marceline Dillon

School Counseling Department
Jessica Lilienthal Head Teacher, School Counselor Grade 7
Meghan Occhialini School Counselor Grade 6
Sarah Cunningham School Counselor Grade 8
Shannan Moreau School Counseling Secretary
Amy Richter School Psychologist
Sasha DiScuillo School Social Worker

GRADE SIX
Doug Casey Social Studies Team 1
Diane Occhialini Social Studies Team 2
Michelle Hedrick Math Team 1
Jean Scardina Math Team 2
Hope Toland Science Team 1
Jennifer Lopez Science Team 2
Erin Donovan Writing, Instructional Leader Team 2
Patricia France Reading Team 2
April Parady-Walter Reading/Writing Team 1
Nicole Stelik Writing Team 1
Lee Landeck Special Education
Jamie Sierpinski Special Education

GRADE SEVEN
Andrew Koneicko Reading, Instructional Leader
Erin Arcarese Writing
Rebecca Curtin-Brown Reading/Writing
John Batista Social Studies
Cindy Carvalho Social Studies
Jenna Crincoli Pre-Algebra
Robin Greenwald Math, Instructional Coach
Jeralyn Grills Math
Jessica Biekert Science
Jacqueline Crouse Science
JoAnn Dixon Computer
Cassandra Gregory Special Education
Suzanne Henderson Special Education

GRADE EIGHT
Kelly Beams Reading, Instructional Leader
Sharon Brown Reading/Writing, Instructional Coach
Ellen Carenza Writing
Jeralyn Grills Math
Sandra Bascetta Math
Jenna Crincoli Math



Jessica Biekert Science
Philip Mazerolle Science
John Batista Social Studies
Joel Farrior Social Studies
Dorothy Griffis Special Education
Michelle Mackenzie Special Education

EXPLORATORY
Rachel Berube Art, Instructional Leader
Bea Fain Art
Keith Vitali Chorus, Music
Vanessa Wudyka Band, Music
Leslie Walsh Spanish
JoAnn Dixon Computers
Michael McDermott Technology Education/Computers
TBA Technology Education/Computers
Patrick McGuire Physical Education
Kathleen Franchi Physical Education

SPECIAL SERVICES
Amanda Brown Secondary Program Leader
Donna Rossi Reading Intervention
Kalyn Travis Special Education Teacher
Samantha Capozza Speech/Language
Jessica Rice Pathways Support

SUPPORT STAFF
Lauren Terni Administrative Assistant
Jean St. Denis Administrative Assistant
Deb Apicelli Administrative Assistant
Daniel Solomon ISS Classroom Supervisor
April Houra Security Officer
Lisa Baldwin Nurse
Beth Wheeler-Knapp Special Education Nurse

CUSTODIAL TEAM
Luke Malinowsky, Don Kasper, Tina Cochran, William Passero, Frank Grabner

LEONARD J. TYL MIDDLE SCHOOL PHILOSOPHY
As a PBIS school, it is the philosophy of the Tyl Middle School to promote a positive,

safe atmosphere to help students grow academically, socially, and emotionally. Our entire staff
is dedicated to providing all students with a productive and enjoyable environment and
encourages all students and parents to become allies in this endeavor.

Tyl Middle School has its share of rules and regulations, designed not to limit freedoms,
but rather to ensure the rights and opportunities of both students and staff alike. This handbook
is intended to enable students and parents to better understand our course of studies, our
expectations for student conduct, and, in general, Tyl’s entire curricular and co-curricular
programming.



THE TYL WAY
Respect-Be respectful of yourself, others, and property.

Responsibility-Be responsible for your learning, your actions, and your environment.
Pride-Take pride in yourself, your school, and your community.

Safety-Be safe in all you do.

MISSION AND EXPECTATIONS STATEMENT
Recognizing that our ultimate goal is to prepare students who will be responsible citizens

of a democratic, culturally diverse society, the mission of Leonard J. Tyl Middle School is to
educate the whole child, to encourage the pursuit of excellence, and to foster an enduring love
of learning. Our mission is based on the following beliefs:

● All children need to be valued and respected.
● Middle school children are at a unique developmental stage and require a safe and

nurturing learning environment appropriate to their particular emotional and cognitive
needs.

● A comprehensive academic program must recognize the individual needs, interests, and
learning styles of all students.

● An optimal curriculum addresses all facets of literacy and common core standards,
teaching basic skills, problem-solving, and critical thinking skills in a variety of
disciplines.

● A cooperative relationship with parents and the community is a vital component in the
education of children.

CHANGE OF ADDRESS OR OTHER INFORMATION
A Change of Information Form should be completed by the parent and turned into Mrs.

Moreau in the School Counseling Office, when there are updates to student information
regarding changes in address, telephone number, or other personal database information.  A
copy of the Change of Information Form may be obtained from the School Counseling Office or
can be found on the Tyl Middle School website at https://www.montvilleschools.org/2/home .

SCHOOL CLOSING/CANCELLATION
When school must be canceled due to inclement weather or other emergency situations,
announcements will be made on local television stations, WFSB (3), WTNH (4), WVIT (8), the
Montville Public Schools website www.montvilleschools.org and the schools notification system
(School Messenger).

http://www.griswold.k12.ct.us
https://www.montvilleschools.org/2/home
http://www.montvilleschools.org


BELL SCHEDULE
TYL MIDDLE SCHOOL

Regular-Day Bell Schedule
7:55-2:40

L= Lunch
C= Class
P84= 8gr. 4th period

6th Grade 7th Grade 8th Grade

Homeroom:
7:55-8:05
Blk 1: 8:06-8:56

Blk 2
8:58-9:48

Exploratory

Blk 3
9:50-10:40

Exploratory

Blk 4
Lunches
10:42-12:04

10:42-11:12 (6L)
11:14-12:04 (6C)

10:42-11:32 (7C)
11:34-12:04 (7L)

Exploratory (P84):
10:42-11:32

Blk 5
12:06-12:56

Exploratory 11:34-12:24 (8C)
12:26-12:56 (8L)

Blk 6
12:58-1:48

Exploratory

Blk 7
1:50-2:40

Exploratory

Tyl Way
Respect.Responsibility.Pride.Safety



TYL MIDDLE SCHOOL

2-Hour Delay Schedule
9:55-2:40

6th Grade 7th Grade 8th Grade

Blk 1: 9:55-10:32

Blk 2: 10:34-11:11 Exploratory

Blk 3: 11:13-11:50 Exploratory

Blk 4: 11:52-12:44
L= Lunch
C= Class
84= 8gr. 4th period

11:52-12:07 6L
12:09-12:44 6C

11:52-12:28 7C

12:30-12:44 7L

11:52-12:28 (84)
Exploratory

Blk 5: 12:46 -1:23 Exploratory 12:30-1:07 Class

1:09-1:23 Lunch

Blk 6: 1:25-2:02 Exploratory

Blk 7: 2:04 -2:40 Exploratory

Tyl Way
Respect.Responsibility.Pride.Safety



TYL MIDDLE SCHOOL

Early Dismissal Schedule
7:55-11:45 AM

6th Grade 7th Grade 8th Grade

HR 7:55-8:00
Blk 1
8:00-8:26

Blk 2
8:28-8:54

Exploratory

Blk 3
8:56-9:22

Exploratory

Blk 4
9:24-9:50
9:52-10:18

6L 9:24-9:50
6C 9:52-10:18

7C 9:24-9:50
7L 9:52-10:18

P84 9:24-9:50
8C (Block 5)
Exploratory
9:52-10:18

Blk 5
10:20-10:46

Exploratory 8L: 10:20-10:46

Blk 6
10:48-11:14

Exploratory

Blk 7
11:16-11:45

Exploratory

*There will be no Advisory on early dismissal Fridays.

Tyl Way
Respect.Responsibility.Pride.Safety



TYL MIDDLE SCHOOL

ADVISORY FRIDAY SCHEDULE

6th Grade 7th Grade 8th Grade

Homeroom:
7:55-8:00
Blk 1:8:01-8:46

Blk 2
8:48-9:36

Exploratory

Advisory 9:38-9:58
Blk 3
10:00-10:48

Exploratory

Blk 4
Lunches
10:50-12:12

10:50-11:20 6L
11:22-12:12 6C

10:50-11:40 7C
11:42-12:12 7L

Exploratory (P84)
10:50-11:40

Blk 5
12:14-1:02

Exploratory 11:42-12:30  8C
12:32-1:02 8L

Blk 6
1:04-1:50

Exploratory

Blk 7
1:52-2:40

Exploratory

Tyl Way
Respect.Responsibility.Pride.Safety



Parents may access student attendance at any time through the PowerSchool Parent Portal.

At Tyl Middle School, we believe that promptness and regular attendance contributes to
success, both in school and later in life. Regular attendance in classes will promote academic
success and help students to develop positive work habits. Regular school attendance is the
single most important factor in school achievement and success. In contrast, research shows
that missing too much school (chronic absence and truancy) can lead to school drop-out,
academic failure and juvenile delinquency.To that end, our attendance policy and practices will
assist students in becoming responsible individuals who will become productive members of
society.

1. Attendance
Connecticut state law requires parents to ensure their children, ages five through eighteen
inclusive, to attend school regularly during the hours and terms the public school is in session.
Parents or persons having control of a child five years of age have the option of not sending the
child to school until ages six or seven. Mandatory attendance terminates upon graduation or
withdrawal with written parental/guardian consent at age eighteen.

2. Excused Absences and Dismissals
Parents/guardians must contact the school office the day of a student's absence. When a
student is absent, parents should call the school to report the absence by 8:30AM. An
attendance answering machine is available for your message after 4PM the night before the
absence through the following morning.  The school will utilize the auto-caller to contact home
whenever a student has an unexcused absence.

A. Absences from school for illness or extraordinary circumstances are considered excused for
up to nine (9) days when the student parents/guardians approves such absences and submits
written documentation within two weeks of the absence.

A dated note from a parent/guardian must have the following information: STUDENTS FULL
NAME, REASON FOR ABSENCE, DATE OF ABSENCES, CONTACT PHONE NUMBER,
PARENTS/GUARDIANS FULL NAME AND SIGNATURE.

B. Absences beyond nine (9) require official documentation as listed below.

1. Student illness (note: all student illness absences must be verified by an appropriately
licensed medical professional to be deemed excused, regardless of the length of absence);
2. Death in the family
3. Religious observances;
4. School sponsored activities, including field trips, interscholastic competitions;
5. Court appearances;
6. Expulsion and out-of-school suspension;
7. Others that the principal judges as warranted

C. In case of emergencies necessitating early dismissal, the school will notify
parents/guardians. No pupil shall be dismissed from the school grounds without the approval of
an administrator.

3. Unexcused Absences
A. All absences without written documentation shall be considered unexcused.



B. Family vacations/trips must be approved by school administration. They will be unexcused
without prior authorization.

A student who is not present for at least ten minutes of the period will be counted as absent.
Tardies/early dismissals with proper documentation will not count as a class absence.

EARLY DISMISSAL
If there is a legitimate reason to leave school early, the student must bring a note of permission
signed by a parent/guardian. The note must be presented to the secretary in the main office.
The student’s name and the time of dismissal will be recorded. The note must include the name
of the individual who is to sign the student out of school and the home telephone number.
Students must sign out in the main office.

Truancy: A student who has 4 unexcused absences from school in one month (30
consecutive calendar days) or 10 unexcused absences in one school year.

Chronic Absence: Chronic absence is defined as missing 10 percent or greater of the total
number of days enrolled during the school year for any reason. It includes both excused,
unexcused, out-of-school suspensions, and in-school suspensions that last more than one-half
of the school day.

4. Student’s Responsibility
Students must complete missed class work assigned from the day of the absence. Students
returning from an absence should be prepared to participate in previously announced
tests/quizzes/assignments upon return to school.

5. Allowable Absences
In extreme cases of illness, hospitalization or family issues, a meeting must be scheduled with
an administrator or school counselor.

Middle School Attendance Procedures

1. The classroom teacher is responsible to take daily attendance on PowerSchool, the
district-wide student information system.

2. The school will contact home of unexcused absences through the automated telephone
system.

3. The school sends written notification to parents/guardians of students that have accrued
three unexcused absences or more.

4. All absences should be reported by a parent through a phone call, parent note, doctor note,
and/or court documentation.

5. A doctor's note may be requested for contagious illnesses, accidents, and extended school
absences of a medical nature.

6. If unexcused absences become an on-going concern the school will schedule a mandatory
attendance conference with the student and parent/guardian.



7. With continued absences, the school may seek further assistance through outside agencies,
such as a referral to the Department of Children and Families Services (DCF).

Documentation
Documentation is defined as authentic and original correspondence regarding the following:
Medical appointments
Legal meetings
Bereavement
*All documentation must be submitted within two (2) weeks from the date of absence(s).

In extreme cases of illness, hospitalization or family issues, a meeting must be scheduled with
an administrator, school counselor and parents/guardians to determine a plan regarding
continued academic progress. Students with chronic illnesses should document their condition
with the nurse.

TARDY TO CLASS
1. All students are expected to be on time to class, ( in the room when the bell rings).
2. If a student is detained or required to be out of class for part of a class period, the student
must present a pass when they arrive. Unexcused tardies of more than ten minutes will be
considered a class cut.
3. Three unexcused tardies to class in any trimester will result in a disciplinary referral to the
Head Teacher.

MORNING ARRIVAL AT SCHOOL
Parent drop-off begins at 7:45AM. Students report directly to the gymnasium to wait for

dismissal to Homeroom.  Any student who is getting breakfast will report to the cafeteria.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
The Family Educational Rights and Privacy Act (FERPA) affords parents and students

over 19 years of age (“eligible students”) certain rights with respect to the student’s education
records.They are:

1. The right to inspect and review the student’s education records within 45 days of the day the
District receives a request for access. Parents or eligible students should submit to the school
principal a written request that identifies the record(s) they wish to inspect. The principal will
make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate or misleading. Parents or eligible students may ask the
School District to amend a record that they believe is inaccurate or misleading. They should
write the school principal, clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading.

If the District decides not to amend the record as requested by the parent or eligible student, the
District will notify the parent or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or
eligible student when notified of the right to a hearing.



3. The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure without consent, is disclosure to school
officials with legitimate educational interests. A school official is a person employed by the
District as an administrator, supervisor, instructor, or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving on the School
Board; a person or company with whom the District has contracted to perform a special task
(such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on
an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks.

A school official has legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the District to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:
Family Policy Compliance Office, U. S. Department of Education

600 Independence Avenue, SW, Washington, DC 20202-4605

FIRE DRILL PROCEDURES
Fire drills are held monthly. At the sound of the fire bell, each class leaves the building

immediately through the exit designated for that particular location, and proceeds to a specific
location outside the building. Students should know the exit and passing routes designated for
the various rooms in which they are scheduled throughout the day. This information is posted in
each room. When the building has been evacuated, teachers will take attendance. Students
must return to the building when given clearance to enter the building.

LOCKDOWN DRILLS
Lock down drills will be conducted periodically during the school year.

MEDIA ACCESS - VIDEO TAPING OF STAFF/STUDENTS
The Board recognizes the important role the media serves in reporting information about the
district’s program, services, and activities. School administrators shall be authorized to grant
permission and set parameters for media access to students in their respective schools. The
media may interview and photograph students involved in instructional programs and school
activities including athletic events provided their presence will not be unduly disruptive and shall
comply with Board policies and district goals.

Media representatives shall be required to report to the administration for prior approval before
accessing students involved in instructional programs and activities not attended by the general
public.

Students videotaping other students is strictly prohibited unless approved by administration.
Parents who do not want their student interviewed, photographed or videotaped by the media
shall inform the school principal accordingly. District employees may release student information
to the media only in accordance with applicable provisions of the education records law and
Board policies governing directory information and personally identifiable information.



Parents will be advised of the district’s media access to students policy at the time of the
student’s registration and each fall in the student/parent handbook.

(cf.-5125 Community Relations/Media Access to Students; Student Records; Confidentiality)
(Montville BOE Policy No. 1120.1, Adopted 5/16/00)

NONDISCRIMINATION POLICY
It is the policy of the Montville Board of Education that no person shall be excluded from
participation in, denied the benefits of, or otherwise discriminated against under any program,
including employment, because of race, color, sex, national origin, religion, age, mental or
physical disability, mental retardation, or marital status.

Any student, parent/guardian, staff member or applicant to a program, who alleges
discrimination, should pursue the following procedure for the redress of the alleged grievance:

Informal Level
A. Any student, parent/guardian, staff member or applicant to a program who feels that she/he
has been discriminated against on the basis of race, color, national origin, sex, age, religion,
mental or physical disability, mental retardation, or marital status shall contact the designated
compliance coordinator within 30 days of the alleged occurrence to discuss the nature if the
complaint.

The following information should be supplied:
1. Full name and address of complainant.
2. Full name and position of person(s) who allegedly discriminated against the complainant.
3. A concise statement of the facts constituting the alleged discrimination.
4. Dates of the alleged discrimination.

B. At the time the alleged discrimination complaint is filed, the compliance coordinator shall
review and explain the grievance procedures with the complainant and answer any questions.
The compliance coordinator shall begin investigating the complaint as soon as practical, but in
no case, more than ten (10) working days from the time the complaint was received.

Within this time limit the compliance coordinator shall meet informally with the complainant and
the individual(s) against whom the complaint was lodged, and shall provide confidential
counseling where advisable and shall finally seek an informal agreement between the parties
concerned. Every attempt shall be made to seek a solution and resolve the alleged
discrimination complaint at this level.

ACCIDENTS AND ILLNESS
A student should report to the teacher if he/she becomes ill during the day, or if he/she has an
accident while in the building or on school grounds. The teacher will then refer the student to the
nurse’s office. Students must see the nurse for assistance in health matters prior to contacting
home and leaving school.

LOST AND FOUND
Students may check for lost items in the Lost & Found area located in the Main Office.

Items left unclaimed longer than 30 days will be discarded.
HALLWAY PASS



Students in the hallway while classes are in session must have a signed hall pass
verifying a legitimate reason for being out of class.  Students accompanied by a staff member
do not require a pass.

LOCKERS
Each student is assigned a locker at the beginning of the school year. Lockers are

intended for storage of cell phones, headphones, jackets, hats and/or outerwear, book
bags/backpacks, and other items for use in school and in school-sponsored activities.
Students are not permitted to share a locker and are cautioned not to share their locker
combination with others. Tyl Middle School assumes no responsibility for articles misplaced or
stolen from lockers.

The Tyl Middle School Administration reserves the right to search lockers, desks, person and
personal belongings of a student when it is believed to be necessary for the maintenance of the
educational process; to protect the health, safety or welfare of other students; or whenever there
are reasonable grounds for suspecting that such a search will turn up evidence that the student
has violated or is violating the law or rules of the school.

USE OF SURVEILLANCE CAMERAS
The building administration may use video surveillance on school transportation vehicles and in
and around the school campus to:

1) monitor and protect District property;
2) foster the safety and security of students, staff, and visitors while at work or participating in
school functions;
3) in response to specific inquiries and proceedings relating to law enforcement; and
4) when warranted, for specific student discipline.

THEFT POLICY
All personal items should not be left unattended. Students are responsible for their personal
property and any school property assigned to them.

THE FACULTY, STAFF, AND ADMINISTRATION OF TYL ARE NOT LEGALLY OR
FINANCIALLY RESPONSIBLE FOR LOST, STOLEN, OR MISPLACED PERSONAL
PROPERTY/ITEMS.

All thefts must be reported and a report completed and submitted to the administration or school
resource officer within 24 hours of their discovery.

TOBACCO PRODUCTS
Smoking, chewing, or use of any tobacco product including nicotine delivery systems (vaping
devices) is not allowed in the school building, on school grounds, or at any school-sponsored
activity. Any student found in violation of this policy may be subject to the following disciplinary
action, as well as social probation and/or suspension from co-curricular activities:

1st offense: Two Days of ISS and completion of tobacco/vaping prevention online educational
tool;

2nd offense: Three Days of ISS;

3rd offense: Four Days of ISS, possible POLICE involvement and/or JRB referral



IN ALL CASES CONFICATED ITEMS WILL NOT BE RETURNED TO FAMILIES. THEY WILL
BE TURNED OVER TO THE MONTVILLE POLICE.

SEARCHES / STUDENT
Student searches may be conducted when it is determined that there is reasonable suspicion
due to violations of school policy. This may include, but not be limited to, possession of illegal
substances and contraband. The following is a link to the Board of Education Policy on Search
and Seizure 5145.12.

SCHOOL TELEPHONES
Telephone calls during the day may be made in the main office in case of emergencies only.  A
student must have permission from a staff member to use the office phone.  Emergency
telephone calls may be made with the assistance of your school counselor or support staff.
Calls to check on rides home or to be dismissed from school ARE NOT considered an
emergency; therefore, these calls must take place during non-academic times.

CELL PHONES AND OTHER ELECTRONIC DEVICES
Privately owned devices must be stored in the student’s locker prior to reporting to Homeroom
and are expected to remain there until dismissal. Faculty and administration have the right
to confiscate electronic devices if the student is using the device during unauthorized
time or inappropriately.

Privately owned devices are the responsibility of the students who bring them to school, and no
student will be required to bring his/her device to school.

The school will not assume any responsibility for devices that are lost, stolen or
damaged. In addition, the Administration is not required to investigate incidents
involving lost, stolen, or damaged devices.

If a student is found to be using or in possession of his/her cellphone after 7:55am, then the
following action will be taken:

1st Offense: Student will be issued a detention.

2nd Offense: Student will be issued a day of in-school suspension (ISS). Any further incidents
will result in progressive discipline and a parent/student meeting.

Improper use of electronic devices is strictly prohibited and will result in disciplinary action.
Some examples of improper use of technology (whether it is privately owned or district owned)
include, but are not limited to:

● Any activity that interferes with the operation of the District’s wireless or wired network;
● Sending any form of harassing, threatening, or intimidating messages at any time to any

person (such communications may also be a crime).  This includes cyber-bullying;
● Gaining or seeking unauthorized access to Board technology resources;
● Damaging Board technology resources;
● Accessing or attempting to access any material that is obscene, pornographic, or

otherwise inappropriate;
● Using any device to photograph, audio record, or video record another individual without

the permission of the individual and/or a school staff member;



● Using devices in a manner that disrupts the educational environment; or
taking any action prohibited by any Federal or State law.

HOW INFORMATION IS SHARED
Tyl Middle School has established many tools that students and staff members may use to get
and post information for everyone to see.  Information pertinent to athletics, club and team
meetings, upcoming standardized test schedules, deadlines, and countless other
announcements are posted and shared regularly.  Some, but not all, resources that you can use
to get information include:

● Morning announcements during Homeroom
● Principal’s eblasts via email/school messenger
● Various bulletin boards and display cases around the school
● Tyl Middle School Website
● Google Classroom
● Front counter in the Main Office
● School Messenger Notify call, text, & email communications
● PowerSchool
● Monthly PTO meeting

In addition to these resources, be sure to ask teachers, advisors, and office personnel.
Always ask a staff member if you have a question.  Making announcements over the intercom
during class time is avoided whenever possible, and will require prior administrative approval.

ASSEMBLIES
An assembly is called when important information is discussed with a class or for a

student performance. Students are expected to enter the auditorium and be seated promptly in
the designated area for each class.  Appropriate behavior is expected.

SPECIAL EDUCATION PROGRAM
In an effort to become a more inclusive learning environment, the administration and staff of Tyl
Middle  School are committed to educating special education students to the maximum extent
that is appropriate in the general education setting. To this end, general and special education
teachers collaborate closely to best meet the specific learning needs of all students within their
classrooms. The courses offered provide a continuum of services including: learning lab
classes, co-taught subject specific courses, self-contained settings and alternative school
experience. A student may participate in a combination of these settings along with general
education courses based on their needs and IEP. The PPT is the vehicle to plan the most
appropriate program for the student in the least restrictive environment with input from parents
and school personnel who know the student best.

ADVISORY PROGRAM
The Tyl Middle School Advisory Program will support the social, emotional, and

academic development of each student by providing on-going interaction with faculty members
through discussion and planned activities in the classroom setting.  Advisory sessions will occur
on most Fridays throughout the school year. We will utilize Second Step Middle School, which is
a social-emotional learning (SEL) curriculum that’s modern, web-based, and responsive to the
needs of today’s students and educators. It’s underpinned by the latest research in adolescent
brain development and social psychology.



VISITORS
The Montville Board of Education encourages visits by citizens, taxpayers, and parents to all
school buildings. In order to promote a safe and productive educational environment for all
students and staff, the Board of Education requires all visitors to receive prior approval from the
school Principal or his/her designee before being permitted to visit any school building.

The Board of Education, through the administration, reserves the right to limit visits in
accordance with administrative regulations. Upon arrival, all visitors must report directly to and
sign in and out at the visitors’ reception area of the school office.

1. Any person wishing to visit a school building, and/or observe any student program, must
obtain prior approval from the Principal or his/her designee of the respective school building or
program.
2. A visitor to any school building or program must be able to articulate a legitimate reason for
his/her proposed visit and/or observation. Where the visitation involves direct contact with
district students, or observation of an identified student or student program, the visitor must
have a sufficient educational nexus with the district, its educational programs, or the student to
support such request.
3. All visits must be reasonable in length and conducted in a manner designed to minimize
disruption to the district’s educational programs.
4. The building Principal or his/her designee has the discretion to limit, or refuse, requests for
visits and/or observations of student programs in light of the above criteria.
5. If a building Principal or his/her designee approves a request to visit a school building and/or
observe a student program, arrangements must be made in advance to ensure that the visit will
not disrupt educational programs.

Upon arrival, all visitors must report directly to the visitors’ reception area of the school office. All
visitors must sign in and out of the building and shall be accompanied by appropriate school
personnel while in school buildings. The length and scope of any visit shall be determined by
the building Principal or his/her designee in accordance with these regulations and
accompanying Board policy.

(Montville Board of Education Policy No. 1250, Adopted 3/20/12)

CHROMEBOOKS & CARE OF SCHOOL PROPERTY
Students are responsible for all school property in their possession. Textbooks shall be covered
and protected at all times. Students are responsible for any damage or wear beyond the normal
amount. Books which are lost or stolen must be paid for. Students are responsible for
appropriate use and maintenance of Chromebooks.

Defacing school property and/or vandalism will not be tolerated. This applies to the use of
lockers, books, and all other school equipment. Students and their parents will be held
financially responsible for any violations. Infractions in the above may result in the student being
suspended from school.

INSTRUCTIONAL MATERIALS



Books, instructional materials, and other educational equipment are provided for student use.
When students are issued a book, they will sign a receipt for it. All textbooks should be covered
and protected at all times. Students are responsible for any damage or wear beyond the normal
amount and must pay in proportion to the damage done to the textbook.Students must pay for
any textbook not returned at the end of the year, WHETHER LOST OR STOLEN.

Students who have outstanding debts will not be permitted to participate in extracurricular
activities, scheduled events and field trips.

COMPUTER & INTERNET USE POLICY
The Montville Board of Education supports the use of networks, including the Internet, to
improve learning and teaching, and to promote educational excellence through the facilitation of
resource sharing, innovation, collaboration, and communication. Use of networks, such as the
Internet, dramatically expands classroom resources by enabling access from the classroom to
information, data, images, original source materials and software otherwise impossible to reach.
Internet access makes contact with people from around the world possible, and provides access
to classroom experts in a variety of content areas, while also providing an avenue for sharing
information and ideas from within our own system. As a learning resource, the Internet is similar
to books, magazines, video, and other information sources.

Internet at Tyl is a private network solely for the use of students and staff for educational
purposes. The wifi password is not available to the public. Any user of the Internet or other
network within the Montville Public School System has the responsibility to respect and protect
the rights of every other user. Account holders and users, including staff, students, parents, and
community members, are expected to act in a responsible, ethical, and legal manner, and to
comply with Montville Public School's policy, as well as the purposes of other networks available
through the Internet and the laws of Connecticut and the United States. Unauthorized or
inappropriate use of network within the district, or the Internet, may result in disciplinary action,
including, but not limited to, the withdrawal of use privileges.

COMPUTER USE
Students are permitted to use the district's computer systems for legitimate educational
purposes. Personal use of district computer systems is expressly prohibited. Conduct which
constitutes inappropriate use includes, but is not limited to the following:

● Sending any form of harassing, threatening, or intimidating message, at any time, to any
person (such communications may also be a crime)

● Gaining or seeking to gain unauthorized access to computer systems
● Damaging computers, computer files, computer systems or computer networks
● Downloading or modifying computer software of the district in violation of the district's

licensure agreement(s) and/or without authorization from a teacher or administrator
● Using another person's password under any circumstances
● Trespassing in or tampering with any other person's folders, work or files
● Sending any message that breaches the district's confidentiality requirements, or the

confidentiality of students
● Sending any copyrighted material over the system
● Using computer systems for any personal purpose, or in a manner that interferes with

the district's educational programs
● Accessing or attempting to access any material that is obscene, contains child

pornography, or is harmful to minors, as defined above



● Transmitting or receiving e-mail communications or accessing information on the Internet
for non-educational purposes

● Cyber-bullying

In addition, as noted above, if a particular behavior or activity is generally prohibited by law, by
Board policy or by school rules or regulations, use of these computer systems for the purpose of
carrying out such behavior or activity is also prohibited.

Misuse of the computer systems, or violation of these policies and regulations, may result in loss
of access to such computer systems as well as other disciplinary action, including suspension
and/or expulsion, depending on the specific conduct.

Anyone who is aware of problems with, or misuse of these computer systems, or has a question
regarding the proper use of these computer systems, should report this to his or her teacher or
principal immediately. Most importantly, the Board and the Administration urge any student who
receives any harassing, threatening, intimidating or other improper message
through the computer system to report this immediately.

It is the Board's policy that no student should be required to tolerate such treatment, regardless
of the identity of the sender of the message.

Please report these events!

INTERNET POLICY
Any user of the Internet or other network within the Montville Public School System has the
responsibility to respect and protect the rights of every other user. Account holders and users,
including staff, students, parents and community members, are expected to act in a responsible,
ethical and legal manner. They must comply with Montville Public Schools’ policy, and the laws
of Connecticut and the United States.

INTERNET SAFETY
The Administration will take measures: to assure the safety and security of students when using
e-mail, and other forms of direct electronic communications; to prohibit unauthorized access,
including "hacking" and other unlawful activities by minors online; to prohibit unauthorized
disclosure, use, and dissemination of personally identifiable information regarding
students; to educate minor students about appropriate online behavior, including interacting with
other individuals on social networking websites and in chat rooms and cyber-bullying awareness
and response; and to restrict students' access to online materials harmful to minors, including
obscene materials and child pornography.

LIBRARY MEDIA CENTER
The goal of the Tyl Middle School Library Media Center is to be the central point for

student and teacher activities.  We strive to educate our students to search for and manage
information effectively and efficiently and encourage our students to be lifelong learners.  The
mission is accomplished by:

● Offering a place for academic work during study halls and after school based on
personnel availability.

● Providing instruction in Information Literacy; including research techniques and
evaluation of information.



● Offering activities that stimulate interest in reading for information and pleasure.
● Maintaining a collection of resources and reading materials for all readers in various

formats.
● Supporting the school’s curriculum and reading initiatives.

FIELD TRIPS
Trips away from campus can be valuable teaching tools, providing real life experiences,

demonstrations, and hands-on activities related to curriculum goals.  Field trips designed to
stimulate student interest and inquiry provide opportunities for social growth and development
and are considered an appropriate extension of the classroom.

Student participation in field trips is subject to the following guidelines:

1.Students participating in a school-sanctioned trip must submit an authorized permission slip,
signed by a parent/guardian.  Any money necessary for the trip should be submitted at the
same time.
2.  Students will not be allowed to participate in a field trip if it is felt that their absence from
other classes would be detrimental to their academic success.
3.  Students participating in field trips are responsible for all class material covered that day in
all of their other classes.
4.  Students shall not be penalized in one class/course for participating in a field trip for another
class/course.
5.  Exemplary conduct is expected of all students involved in a school-sanctioned trip.  All
school rules are in effect while on the trip.
6.  Students are to leave from school and return to school in the transportation provided.
7.  Participation in certain field trips may have academic or behavior qualifying requirements,
with approval of the administration.

Participation in field trips is a privilege. The administration reserves the right to limit/deny a
student’s participation at any time.

CAFETERIA AND LUNCH GUIDELINES
The Montville School System participates in the National School Breakfast & Lunch Program
which is regulated by the State Department of Education. Montville's School Nutrition Program
is committed to providing nutritious breakfasts and lunches to school children at a reasonable
price.  Important considerations used in designing and preparing meals include the USDA's
Dietary Guidelines for Americans which encourage whole grains, fruits and vegetable
consumption for increased fiber, vitamin and mineral intake, yet limit saturated fat and salt
amounts. More fruits and vegetables are served: students must take a fruit or vegetable with
each student meal by Federal requirement. Check out www.choosemyplate.gov for dietary news
and info on the food groups: fruits, vegetables, grains, protein and dairy.

Hot and cold lunch choices are offered at all levels (K-12th grade).  A variety of a la carte
selections approved as State healthy food snacks and beverages are also sold.  Breakfast is
served in all schools. Menus are sent home monthly with the elementary students.  Monthly
menus are also available on the web at www.montvilleschools.org , see Departments, Nutrition
Services. Students contribute to menu planning with the nutrition program director.  The food is
served by cooks and cook/managers that are certified by the State Health Department as safe
food handlers.

http://www.montvilleschools.org


A computerized meal accountability access system maintains meal sales information.
Prepayments are encouraged at the start of the week or month to the cashier before class at
breakfast.  They may pay by cash or check to “Montville School Nutrition” or “MSNP”.  Please
list student’s name on check.  Meal money is then always available for students whenever they
get lunch or breakfast.  Please pre-pay to make the meal line move fast! Parents are
responsible for paying for their children’s meals.  An online payment option is also available at
www.MyPaymentsPlus.com or call 1-877-237-0946.  Student money may go in a “general
account” to get a meal or extra milk or water, or a “meal only” account, or money in both
accounts to enable extra purchase of water or snacks plus meals.

Students enter their student identification number into a push pad by the cashier after getting
their meal. The computerized meal accountability system can provide a report of student meal
purchase activity by student number or name for parents.  Information on what meals or snacks
a student eats is quickly accessible to parents on line.  There is no mention of free or reduced
meal eligibility.

Lunches and breakfasts are served for free or at a reduced price to children who meet income
eligibility guidelines. They receive an approved for free or reduced rate letter from the Nutrition
Program Office at Leonard J. Tyl Middle School. At the beginning of each school year, Free and
Reduced Family Meal Application forms to determine eligibility are sent home. To apply for free
or reduced meals, households must fill out the application and return it to school. Additional
forms are available at each school office, from the cafeteria cashier, the school nutrition office or
the school webpage:www.montvilleschools.org see Departments, Nutrition Services.
Applications are accepted throughout the year (reapply if your household size or income
changes). Questions? Call the Montville School Nutrition Program:
(860)848-9208 extension 2114.

Students are prohibited from leaving school grounds to purchase food/beverages and may not
order food delivery to Tyl Middle School while school is in session. Failure to comply with this
rule may result in disciplinary consequences.

Lunch drop-offs by parents/guardians should not be a regular practice and may only occur in the
event that the student failed to bring his/her lunch to school. In the unlikely event that a
parent/guardian needs to drop-off lunch to his/her child, then a staff member will greet the
parent at the main entrance. Photo identification will be required, and the student will not be
called out of class to retrieve his/her lunch from parents/guardians.

Common courtesy and adherence to school rules is expected from all students in the
cafeteria.

All students are expected to:
● Remain seated unless purchasing or throwing away food/drink
● Notify a staff member before leaving the cafeteria for any reason
● Consume all food items within the cafeteria
● Keep the table areas clean; return all trays and utensils to the dishwashing area
● Deposit all refuse in designated receptacles; deposit all recyclables in the proper

containers
● Use school-appropriate table and eating manners
● Speak in a conversational tone of voice without shouting



● Proceed directly to the cafeteria during their assigned lunch wave; no one should be
“late” without a signed hallway pass.

● Observe the designated entrance and exit doors for smooth traffic flow.
Students are not to:

● Move from one seat to another or visit peers at other tables
● Cut in line
● Use electronic devices
● Save a place in line for anyone
● Leave a lunch line & expect to return to the same place in line
● Ask others to purchase food for them
● Flip water bottles
● Pass money to anyone who is in line for any reason
● Throw or toss anything at or to another person;
● Leave the cafeteria without permission

FOOD AND BEVERAGE
Due to health, cleanliness and safety concerns, the consumption of food and beverage by
students is restricted to the cafeteria and/or classroom at the teacher’s discretion. Special
programs and situations involving food and beverages in classrooms may be planned with the
permission of a staff member and/or administration. Students are not permitted to distribute food
or beverages in classrooms without the teacher’s/administration’s approval.  All students and
staff are expected to utilize the recycling bins and trash containers located throughout the
building.

SCHOOL COUNSELING
School counseling services are available to each student at Tyl Middle School.  These services

include assistance with course/program selection, interpretation of test scores, emotional
support, and any topic the student feels he/she would like to discuss with a counselor.

SCHOOL COUNSELORS
Meghan Occhialini Jessica Lilienthal Sarah Cunningham
Grade Six Grade Seven Grade Eight

Jessica Lilienthal, Head Teacher
Shannan Moreau, School Counseling Secretary

CLASS CHANGE POLICY
Class changes may be made for a variety of reasons including but not limited to; inappropriate
academic placement and/or social emotional needs. Not liking a particular subject or staff
member is insufficient grounds for a class change. Consideration for changes requires a
conversation between teacher, student, parent(s) and school counselor to review the
circumstances. Any recommendation for a change must have administrative approval.

GRADING SYSTEM



The primary purpose of grading is to keep parents and students fully informed of a student’s
progress and to provide a continuous and accurate record of each student’s achievement for
use in instruction.

Tyl Middle School uses a Standards Based Grading system. Grades are reported out on a
trimester schedule. An overall letter grade is given for each subject area, and the standards for
that content area are listed below with a number grade.

Formative and summative assessments are essential to the teaching and learning process.  All
teachers are expected to administer assessments in all courses to determine student mastery of
content, skills and related course work.  All students are required to take their assessments
seriously by preparing and performing their best.   It is essential that students are in attendance
for every assessment and only those students with an excused absence will be allowed the
opportunity to make up their assessment.  Every student has a responsibility to demonstrate
applied skills by maintaining an appropriate level of professionalism and work ethic up to the last
day of school and beyond.

ACADEMIC INFORMATION

COURSE GROUPING

The philosophy of the Leonard J. Tyl Middle School is to group students heterogeneously in
most core subject areas and in all exploratory areas. Some homogeneity exists in specific
areas, such as math, due to the skill level and aptitude required. Flexible grouping may be
exercised in core classes based on the needs of students. Flexible grouping is most apparent in
Reading, Writing and Math

PROGRESS REPORTS
The purpose of the Interim Progress Report is to inform both students and parents of progress
and to promote success in courses. Interim progress reports can be found on PowerSchool. At
each mid-trimester, teachers will update student grades on PowerSchool. A copy of progress
reports will be furnished on parental/student requests.

CRISIS INTERVENTION TEAM (C.I.T.)
The Crisis Intervention Team at Tyl Middle School consists of administrators, counselors, nurse,
school resource officer, and school psychologist, whose role it is to help students, parents and
faculty members in response to any school related crises.

The major goal is for the rapid and effective response to a referral of students and their parents
to appropriate outside agencies. Parents/guardians, teachers, or students can initiate action by
contacting any member of the crisis team.

STUDENT RECORDS
Student records are available to parents and students upon written request. A counselor or the
director of school counseling must be present to interpret the records.

Approved as per the Montville Board of Education Policy - 020 revised 12/16/75.

COURSE INCOMPLETES



Course incompletes are only granted due to extenuating circumstances such as a prolonged
illness or other medical issue.  Incompletes must be cleared no later than 10 days after the end
of the marking period.  Non-completion of necessary work may result in a failing grade for the
quarter.

MAKE-UP WORK
All students will be given the opportunity to make up work missed due to excused absences. It
is mandatory that students who are absent assume responsibility for making up missed work
with their teachers. Students who have not completed the Pre-Planned Absence Form or with
unexcused absences, may not be allowed to make up specific assignments and/or
assessments. In some cases, classroom activities, such as discussion, labs, and presentations,
cannot be duplicated.

HOMEWORK
Philosophy
Homework is an integral part of the instructional program and learning process which allows
students to follow through on their personal commitment to academic work.  It should be
meaningful and help students develop constructive attitudes and sharpen useful skills.  The
regular practice of homework requires self discipline and enables students to function as
individuals. Students who benefit most from formal education are those who approach it with
curiosity, varied interests, and a willingness to work hard.

Homework is fundamental to the individual's learning and development; yet it is recognized that
some time be allotted for physical and social recreation.  It is expected that each student will put
forth his best effort to extend, increase, and monitor this process.

MANDATED REPORTING
All school employees are mandated reporters by law (C.G.S. 17a-101) and are required to
report suspected child abuse, neglect, or if a child is placed in imminent danger of serious harm
to the Connecticut State Department of Children and Families Services. Specific procedures
governing the reporting of abuse and neglect are in effect, and staff receives yearly training in
their use. Reports can be made anonymously and families may not question or contact the
reporter.

HEALTH OFFICE
School Nurse: Lisa Baldwin

A doctor’s note is required anytime a student is hospitalized and/or sustains an injury
that requires absence from Physical Education class, or impacts physical activity, i.e.
fractures, strains, sprains, etc.  This note must include:

● Student’s name
● Date of hospitalization and/or injury
● Restrictions required: ie: orthopedic devices, elevator access, etc.
● Length of time required for restrictions
● Any medication necessary for child at school*

*MUST INCLUDE AN AUTHORIZATION TO ADMINISTER MEDICATION FORM SIGNED BY
THE PRESCRIBER AND THE PARENT. (Form available on GHS website)

MEDICATIONS



The Montville Board of Education has a written policy regarding the administration of prescribed
or over-the-counter medication during school hours. Students may take medication at school
only after:

● The district’s authorization form, which includes the doctor’s written order, has been
completely filled out.

1. The form is signed by the prescribing physician/dentist.
2. The form is signed by a parent or guardian.
3. The form must be on file at the school.
4. The written order is valid only for the school year it is issued.

● Medication must be delivered to the school by an adult and must be in the original
container. No more than a 90-day supply of medication can be kept at school.
Medication will be destroyed at the end of the school year unless picked up by an adult.

Epinephrine for Purposes of Emergency First Aid without Prior Authorization
1. The school nurse shall maintain epinephrine in cartridge injectors for the purpose of
emergency first aid to students who experience allergic reactions and do not have prior written
authorization of a parent or guardian or a prior written order of a qualified medical professional
for the administration of epinephrine.

2. The parent or guardian of any student may submit in writing, to the school nurse or school
medical advisor, if any, that epinephrine shall not be administered to such a student pursuant to
this section.

● The school nurse shall notify selected and trained personnel of the students whose
parents or guardians have refused emergency administration of epinephrine;

● The Board shall annually notify parents or guardians of the need to provide such written
notice.

CHEATING
Whenever a student is guilty of cheating, the teacher shall collect the student’s work and notify
the student’s parent of the situation. The teacher and school counselor will organize a meeting
with the student and the parent to process this incident and determine the appropriate next
steps. This incident will conclude with a conduct referral and be documented in Incident Plus.

PLAGIARISM
Plagiarism is the act of taking the words, ideas, data, concepts of another, or translations
through a digital program and presenting them as the student's own work-whether or not the act
of plagiarism is intentional. Tyl Middle School is committed to educating students concerning the
use of plagiarism and its consequences. In addition to Tyl-wide education, Tyl teachers, within
their content areas, guide students to more closely define, understand, and avoid plagiarism.

Examples of plagiarism include, but are not limited to:
● cutting and pasting/retyping printed or electronic text (from the internet or elsewhere) into

a submission (written,verbal, or visual) and presenting it as one's own work;
● consulting an internet or print source to "get ideas" that is paraphrased or incorporated

into a submission (written, verbal, or visual), without proper citation;
● receiving inappropriate assistance from someone else and submitting it as one's own

work;
● submitting work previously submitted for another class or purpose;
● incorporating another person's ideas "in one's own words" without documenting the

source;



● copying another student's reflections or conclusions, based upon group work.

Upon completion of classroom instruction, violation of Tyl Middle School's Plagiarism Policy will
result in the consequences outlined below. If the student does not fully comprehend the policy, it
is the student's responsibility to ask for clarification, as needed.

First offense consequences:
● Review of Tyl Middle School’s Plagiarism Policy
● Opportunity to resubmit student work - Or - A grade of "zero" on the assignment if not

resubmitted
● Parental notification

Second offense and subsequent offense consequences:
● A grade of "zero" on the assignment
● Conduct referral to administration
● Parental notification

Regardless of differentiation of content, all students are responsible for adherence to Tyl Middle
School's Plagiarism Policy.

STUDENT BEHAVIOR/DISCIPLINE
It is the responsibility of the total school community to create and maintain an environment that
is safe and orderly and an atmosphere that is conducive to teaching and learning.

Students at Tyl Middle School are expected to conduct themselves in a responsible manner so
as not to interfere with the orderly process of education.

The Tyl Middle School discipline code has three objectives:
1. Promote “The Tyl Way” School Wide Expectations of: respect, responsibility, safety, and pride
2. Preserve the optimum educational environment in which to deliver instructional services.
3. Respond to behaviors of concern with consistency while addressing individual student needs.
Students who deviate from acceptable school behavior will be subject to any of the following:

Office Detention
Social Probation
Hallway Pass Restrictions
Restorative Practices
Suspension (in-school, out-of-school)
Possible Police Involvement

Social Probation
Social probation is EXCLUSION FROM:

● Attendance at all Tyl events
● Participation in sports (includes both competitions and practices)
● Extra-curricular activities (including performances)
● Dances
● Pep-rallies
● Field trips (If a field trip is directly correlated to a student assignment and/or grade, the

teacher will provide an alternative assignment).
● Other, at the discretion of school administration



● Restorative Practices, which may include Restorative practices may include:
● mediation, restorative circles, community repair, community service
● In School Suspension (ISS) Students attending I.S.S. are required to complete all

academic work assigned by their teachers as well as a restorative process.

Zero Tolerance Offenses
Criminal offenses that require administrative actions and police intervention. Actions result in the
immediate removal of the student from school (up to 10 days), and the intervention of law
enforcement authorities. (See Expulsion)

Violations
1. Alcohol/Drugs: Possession, consumption, distribution or sale of alcohol and/or drugs or drug
facsimile or drug paraphernalia or being under their influence. (Students disciplined for
possession, consumption, sale, or being under the influence of alcohol and/or drugs will be
referred to appropriate support staff.)
2. Arson
3. Assault: Physical assault to a school employee or another student.
4. Bomb threat
5. Bullying: “Bullying behavior by any student in the Montville Public Schools is strictly
prohibited, and such conduct may result in disciplinary action, including suspension and/or
expulsion from school. ‘Bullying’ means any overt acts by a student or a group of students
directed against another student with the intent to ridicule, humiliate or intimidate the other
student while on school grounds or at a school-sponsored activity, which acts are
repeated against the same student over time. Students and parents may file verbal or written
complaints concerning suspected bullying behavior, and students shall be permitted to
anonymously report acts of bullying to teachers and school administrators. Any report of
suspected bullying behavior will be promptly reviewed. If acts of bullying are verified, prompt
disciplinary action may be taken against the perpetrator, consistent with his/her
rights of due process.”

To report an incident visit the School Climate Committee’s Anonymous Tip Line web page:

https://www.montvilleschools.org/harassment-bullying-report

Board policy regulation #5131.90 set forth this prohibition and the related procedures in detail, and are
available to students and their parents/guardians upon request.

6. False Fire Alarm
7. Hate Crime
8. Hazing: Hazing as defined as initiating or disciplining students by forcing them to do
humiliating or painful things. This violation will also result in up to a 10-day out-of-school
suspension and for suspension from the athletic team.
9. Harassment Policies (Bulling / Cyberbullying / Harassment / Sexual)
10. Threats of Violence: The Connecticut Association of Boards of Education formally defines a
threat as words or actions, which deliver threatening or violent messages. Threats can range
from boastful taunts, to harassment, to bullying behavior, to the intent to commit deadly acts. All
threats are taken seriously and assessed to determine the level of risk and danger involved. All
threats must be reported to a teacher or an administrator.
11. Weapons: Possession of weapons (including but not limited to firearm, knives, clubs,
explosives.)

BEHAVIOR INTERVENTION STRUCTURE

https://www.montvilleschools.org/harassment-bullying-report


The following chart outlines examples of inappropriate behaviors or actions and the
degrees of consequences that may be sanctioned. The maximum degree may be used for a
first-time violation if it is of an unusually serious nature. Parents/guardians will be contacted
regarding disciplinary incidents and consequences specific to your child. Information regarding
other students is confidential.

INAPPROPRIATE
BEHAVIORS

OR
ACTIONS

RESPONSIBILITY
AND
CONSEQUENCES

MINIMUM
DEGREE

MAXIMUM
DEGREE

Possession or use of
anything that may be
considered a weapon
or dangerous
instrument.  NOTE:
Possession of a
weapon on school
grounds: Class D
felony

Parent/Police notification
O. S. S. for 10 days

Automatic expulsion
proceedings
required by CGS
10-233d

Use, possession, sale
or distribution of
drugs, drug
paraphernalia and/or
alcoholic beverages,
or involvement or
participation in a
transaction of the
above  is prohibited at
any time on school
premises or at any
school-sponsored
activity.

Parent/Police notification
O. S. S.

Automatic expulsion
proceedings
required by CGS
10-233d

Possession,
consumption or
exchange of
prescription or
non-prescription
medication

Parent notification; health
assessment by School
Nurse; police notification

O.S.S; Recommendation to
Superintendent for
expulsion

Sexual Misconduct,
includes but is not
limited to sexual
harassment, sexual
assault, and sexual
exploitation

Police/Parent/DCF
notification; suspension
(in-school or out of school
depending on
circumstance)

O.S.S.; Recommendation
to Superintendent for
expulsion



Sexual Activity on
School Grounds

Parent notification; ISS;
hallway restriction;
possible DCF referral;

O.S.S; police notification;
DCF notification;
Recommendation to
Superintendent for
expulsion

Possession, use, or
consumption of any
tobacco products,
e-cigarette/nicotine
delivering service, or
products which light
fires on grounds, on
school buses, or at
school-sponsored
events

Parent notification
Confiscation/hallway
Restriction; agency
referral/student support
services; Online Training
Module; ISS

Referral to Juvenile Review
Board; Police Notification

O.S.S; Recommendation to
Superintendent for
Expulsion

Vandalism or willful
destruction of school
or private personal
property on school
grounds

Parent notification
Hallway restriction;
ISS; Restorative Practices
Intervention, such as
community/ school service;

O.S.S.; police notification;
Recommendation to
Superintendent for
Expulsion

Use of obscene or
profane language or
gestures

Parent notification;
detention

O.S.S.

Deliberate refusal by
word or action to
comply with a
reasonable request
from faculty or staff

Parent notification;
detention

O.S.S.

Physical aggression
(fighting),
threatening,
intimidating
behavior, bullying or
attempting to
blackmail faculty,
staff or other
students

Parent notification;
Intervention of professional
staff; ISS

Police notification and
possible arrest; Possible
Referral to Juvenile Review
Board; O.S.S.;
Recommendation to
Superintendent. for
expulsion

Leaving a class or
school grounds
without following
established dismissal
procedures

Parent notification;
detention

I.S.S.

Inappropriate/unautho
rized use of electronic
devices, including but
not limited to
earbuds, headphones

Parent notification;
detention; confiscation of
equipment;

OSS; loss of technology
privileges; Parent meeting



Dress Code Violation Parent notification;
Detention; Change of
clothing

OSS; parent meeting

Theft Parent notification; ISS;
Restorative Practices;
possible Juvenile Review
Board referral

O.S.S.; referral to
Superintendent for
Expulsion;
Police notification and
possible arrest

Unexcused absence
from class (skipping,
cutting class)

Parent notification;
intervention by
professional staff;
detention

ISS; pass restriction;
Parent Meeting

Unauthorized use of
any school facilities,
equipment, or
supplies.

Parent notification;
detention; Possible Hallway
Restriction

O.S.S.
Police notification and
possible arrest

Failure to adhere to
cafeteria policy

Parent notification;
Removal from cafeteria;
detention

O.S.S

Possession or use of
any object that may
cause disruption
(water pistol,
snowballs, electronic
devices, fidget
spinners, etc.)

Parent notification;
Confiscation of item;
Detention

O.S.S.

Gambling Parent notification; ISS;
Intervention by
professional staff;

O.S.S.; police notification

Dishonesty
(cheating, forgery,
plagiarism)

Parent
notification;academic
penalty; detention

O.S.S.; loss of
extracurricular privileges

DUE PROCESS – SUSPENSIONS
All students have the right to a hearing with an administrator. At that time reasons for
suspension are presented and the student has the opportunity to explain his/her actions.
The school administration will comply with the requirements of due process under state law.
These requirements vary depending on discipline imposed. However, school administrators may
immediately remove any student from school, when in their judgment the student’s behavior
presents a real and present danger to the health and safety of the student, others or the
fundamental good order of the school.

EXPULSION
The Superintendent of Schools will recommend to the Board of Education the expulsion of any
student who possesses or transmits any weapon, i.e., firearm, knife, explosive or other
dangerous object on school grounds or at a school sponsored activity. (PA 94221)



The Superintendent of Schools may recommend to the Board of Education the expulsion of any
student for the following additional reasons:
1. Possession, consumption, distribution and/or selling alcohol and/or drugs;
2. Physical assault to a school employee or another student; or
3. Any other serious breach of school rules.

HARASSMENT POLICY
Every child has the right to feel safe, valued and comfortable in school. No one else’s

behavior should ever make children feel afraid or embarrassed because of their race, color,
religion, national origin, sex, or any disability they may have. The District does not tolerate
harassment of any kind. Students are expected to treat other students and district employees
with courtesy and respect; to avoid any behaviors known to be offensive; and to stop those
behaviors when asked or told to stop.

Parents are urged to reinforce with their child  that if he/she is harassed or sees harassment
happening to someone else that he/she should report the behavior to a teacher or
administration. To maintain a productive and positive learning environment, the Board of
Education will make every attempt to halt any harassment of which they become aware by
calling attention to this policy or by direct disciplinary action, if necessary.

A student who believes he/she has been harassed is encouraged to report the incident to the
principal or assistant principal. The allegations will be investigated and addressed and
appropriate disciplinary action taken, where necessary.

Safe School Climate Committee http://www.montvilleschools.org/sscc

Harassment Definition – For purposes of this policy, harassment consists of verbal, written,
graphic, or physical conduct relating to an individual’s race, color, religion, sex, national
origin/ethnicity, physical attributes or disability, parental or marital status, sexual orientation, or
age when conduct/harassment:
1. Is sufficiently severe, persistent or pervasive that it affects an individual’s ability to participate
in or benefit from an educational program or activity or creates an intimidating, threatening or
abusive educational environment;
2. Has the purpose or effect of substantially or unreasonably interfering with student’s school
performance or status;
3. Otherwise adversely affects an individual’s educational opportunities. Harassment as set forth
above may include, but is not limited to:

1. Verbal, physical or written intimidation or abuse;
2. Repeated remarks of a demeaning or condescending nature; or repeated demeaning
jokes, stories, or activities directed at the individual.

Sexual Harassment shall consist of unwelcome sexual advances, direct or indirect demands or
requests for sexual favors; and other inappropriate verbal, written, graphic or physical conduct
of a sexual nature when:
1. Acceptance of such conduct is made either explicitly or implicitly a term or condition of an
individual’s continued educational development or status;
2. Submission to or rejection of such conduct by an individual is used as the basis for
educational decisions affecting the individual; and
3. Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect of
intimidating, hostile or offensive or educational environment.

http://www.montvilleschools.org/sscc


Forbidden – It is the policy of the Montville Board of Education that harassment of any kind is
forbidden. No member of the Board, employee of the Board, agent or employee organization or
any student may harass any employee, person seeking employment or student as defined
above. Accordingly, employees, students, and others are expected to adhere to a standard of
conduct that is respectful and courteous to fellow employees and students and to the public.

Although not an exhaustive list, the following are examples of conduct prohibited by this policy
against sexual harassment: sexual flirtations, advances, touching or propositions; verbal abuse
of a sexual nature; graphic or suggestive comments about an individual’s dress or body;
sexually degrading words to describe an individual; jokes; pin-ups; calendars; objects; graffiti;
vulgar statements; abusive language; innuendos; references to sexual activities; overt sexual
conduct; or any conduct that has the effect of unreasonably interfering with a student’s
educational progress or creates an intimidating, hostile or offensive educational environment.

Reporting – Any student who believes that he or she has been the subject of harassment is to
report the incident to their teacher, counselor or the school principal. The school principal shall
follow administrative regulations as set forth in Policy Number 4118.112.

Anonymous Tip Line: https://www.montvilleschools.org/harassment-bullying-report

Complaint Procedure – The administration will investigate such complaints promptly and take
corrective action where appropriate. The district will maintain confidentiality to the extent
possible.

Penalty – Any student found to have engaged in harassment will be subject to immediate
disciplinary action, up to and including expulsion from school or referral to legal authorities for
prosecution, as judged appropriate on a case by case basis. The Board of Education will not
tolerate reprisals or retaliation that occurs as a result of the good faith reporting of
such claims of harassment. Such action will result in disciplinary action against the retaliator.
(Montville BOE Policy No. 5161, Adopted 6/09)

SEXUAL HARASSMENT POLICY
The Board will appoint a harassment grievance officer who will be vested with the authority and
responsibility of processing harassment complaints. Any individual who believes that he or she
has been sexually harassed should immediately contact the grievance officer. In the event that
an individual is uncomfortable, for any reason, with discussing the matter with the grievance
officer, he or she should contact the Superintendent, another supervisor, administrator,
counselor or teacher with whom he or she is comfortable discussing the matter.
All complaints will be handled by the Board in a timely manner and will be treated as
confidentially as permitted by the circumstances. Any individual who is not satisfied with
resolution of his or her complaint should contact theSuperintendent of Schools.

If an investigation reveals that the complaint is valid, prompt action will be taken to stop the
harassment immediately and prevent its recurrence. Violation of this policy will not be permitted
and may result in discipline up to and including termination or expulsion.

This notice is a general statement of policy and no more. It does not constitute a term or
provision of any contract of employment or implied contract of employment between the Board
of Education and any individual employee nor does it create contractual obligations on behalf of
the Board of Education. Any person may also file a complaint of illegal discrimination with the

https://www.montvilleschools.org/harassment-bullying-report


Office for Civil Rights, Washington, D.C. at the same time she/he files the grievance, during, or
after use of the grievance process, or without using the grievance process at all. If a complaint
is filed with the Office for Civil Rights, it must be filed in writing no later than 180 days after the
occurrence of the possible discrimination.

Title VI, Title IX, Section 504 Coordinator: Ms. Paula LaChance, Director of Special Services
Office of the Superintendent, c/o Montville High School, Oakdale, CT 06370 | 860-848-1228

UNITED STATES DEPARTMENT OF EDUCATION
Office of Civil Rights, Region 1, 33 Arch Street, Suite 900 | Boston, MA 02110-1491

Bullying Policy
"Bullying" means an act that is direct or indirect and severe, persistent or pervasive, which (A)
causes physical or emotional harm to an individual, (B) places an individual in reasonable fear
of physical or emotional harm, or (C ) infringes on the rights or opportunities of an individual at
school.

Bullying shall include, but not be limited to, a written, verbal or electronic communication or
physical act or gesture based on any actual or perceived differentiating characteristic, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity or
expression, socioeconomic status, academic status, physical appearance, or physical, mental,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics. (The student against whom the activity is
directed must be attending school in the same district as the students engaged in the activity.)

A.  Creates a hostile environment at school for the student against whom such bullying was
directed,

B.   infringes on the rights of the student against whom such bullying was directed at school,

C.  Substantially disrupts the education process or the orderly operation of a school.

“Cyberbullying” means any act of bullying through the use of the Internet, interactive and
digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications;

“Teen Dating Violence” means any act of physical, emotional, or sexual abuse, including
stalking, harassing and threatening, that occurs between two students who are currently in or
who have recently been in a dating relationship;

“Hostile environment” means a situation in which bullying among students is sufficiently
severe or pervasive to alter the conditions of the school climate;

“Outside of the school setting” means at a location, activity or program that is not school
related, or through the use of an electronic device or a mobile electronic device that is not
owned, leased or used by a local or regional board of education;

“School employee” means (A) a teacher, substitute teacher, school administrator, school
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by a local or regional board of education or working in a
public elementary, middle or high school; or (B) any other individual who, in the performance of
his or her duties, has regular contact with students and who provides services to or on behalf of



students enrolled in a public elementary, middle or high school, pursuant to a contract with the
local or regional board of education;

“School climate” means the quality and character of school life based on patterns of students’,
parents’ and guardians’ and school employees’ experiences of school life, including, but not
limited to, norms, goals, values, interpersonal relationships, teaching and learning practices and
organizational structures;

“Positive school climate” means a school climate in which (A) the norms, values,
expectations, and beliefs that support feelings of social, emotional and physical safety are
promoted, (B) students, parents, and guardians of students and school employees feel engaged
and respected and work together to develop and contribute to a shared school vision, ( C)
educators model and nurture attitudes that emphasize the benefits and satisfaction of gained
from learning, and (D) each person feels comfortable contributing to the operation of the school
and care of the physical environment of the school;

Examples of bullying include, but are not limited to:

1.  physical violence and attacks
2.  verbal taunts, name-calling and put-downs including ethnically-based or gender-based verbal
put-downs
3. threats and intimidation
4. extortion or stealing of money and/or possessions
5. exclusion from peer groups within the school
6. The misuse of electronic communications for the purpose of bullying, harassing, or sexually
harassing other students within school or out of school (“cyberbullying”)
7. Targeting of a student based on the student’s actual or perceived “differentiating”
characteristics such as race; color; religion; ancestry; national origin; gender; sexual orientation;
gender identity or expression; socioeconomic or academic status; physical appearance; or
mental, physical, developmental, or sensory disability.

Students who engage in any act of bullying, on school grounds, at a school-sponsored or
school-related activity, function or program whether on or off school grounds, at a school bus
stop, on a school bus or other vehicle owned, leased or used by the Board of Education, or
through the use of an electronic device or an electronic mobile device owned, leased or used by
the Board of Education, and outside of the school setting if such bullying:

1.  creates a hostile environment at school for the victim,
2.  infringes on the rights of the victim at school, or
3. substantially disrupts the education process or the orderly operation of a school,are subject
to appropriate disciplinary action up to and including suspension, expulsion and/or referral to
law enforcement officials.

A comprehensive program, to improve the school climate, involving everyone in the schools and
the community, to address bullying at all school levels is essential to reducing incidences of
bullying. Such a program must involve interventions at all levels, school wide, classroom and
individual.

CIVIL LAW VIOLATION
Violations within the school, which constitute a breach of civil law, i.e., committal of a crime, will
be referred to the police for cooperative resolution. Both suspension and expulsion proceedings
against a student may be considered by the school.



DRESS CODE
The primary responsibility of student dress and general appearance rests with the students  and
parents/guardians. At Tyl Middle School, we recognize that student’s express themselves
through their  dress. A student's appearance is an expression of their individuality. However, it is
the  school's responsibility to require appropriate dress that meets health and safety standards
and does not interfere with the learning process or contradict the educational mission of  the
school.

Tyl Middle School believes that all students should be able to dress comfortably for  school and
engage in the educational environment without fear of or actual unnecessary  discipline or body
shaming.

Students should maintain good personal hygiene and adhere to the following dress code
requirements:

1. Clothes shall be sufficient to conceal undergarments and/or private body areas
(genitals, buttocks, nipples) at all times. Undergarments cannot be worn as outer
garments.

2. The following list of items are not permissible to wear in school: bathing suits,
sunglasses, head coverings of any kind, blankets, and costumes.

3. Students cannot wear clothing, jewelry, or any other markings that may be  identified as
gang related. Due to the constantly changing nature of these symbols,  determinations
will be made by the administration.

4. Items of clothing/jewelry displaying alcohol, drugs, tobacco, violence, racism,  vulgarity,
pornography, inappropriate language or hate speech are prohibited.
5. Loose clothing and long hair must be properly secured in all labs. 6. Due to changing
trends, other limits may be set at the discretion of administration.

The dress code will be discussed with students at the beginning of each school year. If  there
is a violation of the dress code, students will be asked to change or call a parent to  bring in a
change of clothes. Refusal will result in the student being assigned to the  suspension room
for the remainder of the day and the parent/guardian will be notified.

TRANSPORTATION
In order that the school transportation system may operate smoothly and safely, the Montville
Board of Education insists on the following regulations:
1. Appropriate and responsible behavior is expected of all students.
2. The state law makes it mandatory for traffic to stop on signal in both directions when the
school bus stops. Students crossing the road must do so in front of the bus and wait until the
driver gives the signal to cross the road.
3. The driver is in charge of the bus and its occupants from the time students get on the bus
until they are safely discharged. Students must remain seated. Windows may be opened only
with the permission of the driver and at no time can arms or hands be extended through the
open window.
4. Drivers have been instructed not to discharge the pupils from buses at any place other than
the schools and the bus stops, unless an emergency arises.
5. Smoking, vaping, using profane language, and eating on buses is prohibited.



6. If students misbehave on the bus, it is the duty of the driver to report the incident in writing.
Students may be deprived of the privilege of riding on the school bus, for a period of time to be
determined by Administration. Parents will be required to find other means of transportation to
and from school.

LATE BUS
Students who have remained after school for extra help with school work or

extra-curricular activities,  will be provided transportation  within a reasonable distance of their
home. Students may not be dropped off at their normal bus stop.  For some students a
considerable walk is needed to get to their house.  Many parents meet students at the late bus
stop.  (See map in school office, on our website, or contact the Bus Director at 860-848-3878.)
A student must sign a late bus list and obtain a late bus pass from the teacher they stayed with
to be eligible for late bus transportation. Late buses leave Tyl anywhere from 4:00 to as late as
4:30 on some days.

FUNDRAISERS / EXTRACURRICULAR ACTIVITIES / SPECIAL EVENTS
1. All fundraisers, extracurricular activities and special events for school organizations must
have prior approval from administration, which is accomplished by filling out a
“Fundraiser/Activity Form”. Any monies collected from a school activity MUST be turned into the
office daily.

2. Individual students or groups may not sell anything for their own personal gain or for any
non-school-related organizations, charities or other fundraising groups.

CO-CURRICULAR ACTIVITIES (C.C.A.)
C.C.A.’s are those school programs that extend beyond the school day and meet on a regular
basis. We at the Tyl Middle School encourage all students to participate in these activities. They
are fun and add another dimension to school. They also afford an opportunity to establish new
friendships and skills. The following are some activities offered at the Tyl Middle School:

Basketball
Cross Country
Track
Intramurals
Homework Help Club
Drama Club
Art Club
Robotics Club
School Newspaper Student Council
WTYL
Yearbook
Environmental Club
National Junior Honor Society (NJHS)

C.C.A. INELIGIBILITY
Students at the Tyl Middle School are eligible to participate in a wide range of co-curricular
activities (C.C.A.’s) including athletic, academic, and club-type programs. If a student should fail
two or more courses in any trimester, he/she becomes ineligible to participate in these activities
until the mid-point of the following trimester. The student’s primary responsibility is to his/her
class work. C.C.A.’s are those school programs that extend beyond the school day and meet on
a regular basis.



Note: Curricular or academic field trips and single events meeting entirely beyond the
conclusion of the instructional day are not affected by ineligibility.

CONDUCT AT EVENTS
Students are expected to exhibit proper behavior at all extracurricular activities. Failure to act in
a responsible manner may lead to disciplinary actions including suspension and social probation
(exclusion from social events and extracurricular activities).
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